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- Enter donations in Daxko
- Donor tax receipts & thank yous
- Daily deposits
- Collections 
- A/R
- Discounting & tracking for 
programming & corporate 
memberships
- Third party billing (insurance)
- Backup to help with member 
services
- Membership & corporate billing
- Facility rentals

- MS training/staffing/scheduling 
- Member relations & appreciation 
- Participant outreach
- Financial aid 
- Member/participant surveys
- Coordinate member tours
- Marketing (general marketing 
plan, each dept creates own) –
oversee social media & website
- Manage meal delivery team

- A/P
- Payroll
- Benefits
- New hire verification
- Oversee Ac Coord
- Orientations
- Refunds

Becky Wisted                         
Child Watch 
Coordinator 

- Aquatics
- Water sports
- Swim team
- Coordinate blood drives
- Oversee Child Watch Coord
- Oversee Child Care Coord
- Oversee  Recreation Specialist

- Kids Corner - ASC (part time )
- Summer child 
care (full time)

-Personal Trainers
- Group & water fitness
- Nutritionist
- Youth fitness
- Private dance lessons

- Camp 
- Vans
- YMCA

- Annual & Capital Campaigns
- Grant writing 
- Special events management
- Donation requests
- Manage volunteers
- NMTC
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- Camp Wenonah
- Camp rentals (weddings, 
yurt, ropes course)
- Morrie Miller football
- Youth sports
- Adult sports


